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The personal data collected from you will be used for the purposes of processing your
application and compiling aggregate statistics about visits of the Information Centre.
The provision of personal data is voluntary. A failure to provide the requested data
may result in us not being able to process your application. We will retain the personal
data collected from you through this application form only for the period necessary to
complete any follow-up action. No personal data we receive from you will be disclosed
by us to any party outside the HKMA in a form that would identify you, except for the
purposes permitted under the Personal Data (Privacy) Ordinance, such as the
prevention or detection of crime. You have a right to request access to, and correction
of, your personal data held by us. If you wish to exercise this right, please email the
Data Privacy Officer of the HKMA at publicenquiry@hkma.gov.hk.
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Code of Conduct for Visitors

The HKMA Information Centre is a place for research, teaching and study. This Code of
Conduct is drawn up for visitors to ensure that these activities can be carried out effectively.
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All visitors have to be registered with the Concierge Desk located in the HKMA lobby
at the G/F of Two IFC. Visitors may also be asked to provide an identity proof when
registering to visit the Centre.

Only materials from the Information Centre may be used in the Centre.

No books or other materials may be removed from the Centre unless purchased from
theCentre.

Books and other materials should be handled with care and should not be marked or
damaged in any way.

Visitors should observe silence in the Library except for necessary discussions with
Information Centre staff. Visitors should avoid causing disturbance or disruption to
other visitors and users of the Centre.

Mobile telephones and other audio-electronic equipment should be switched off or set
to silent mode before entering the Centre.

Smoking is prohibited in the Centre.
Food and drink may not be brought into the Centre.

Visitors should avoid bringing heavy luggage or bags to the Centre. Bags or
belongings may be searched for security reasons.

Visitors should report to staff in case of sickness, accident or emergency.

Library materials should be left on the trolley in the Library after use for reshelving.
Visitors should not reshelve the materials themselves.

Photographs may be taken in the Exhibition Area but not in the Library. No flash or
tripod may be used.

The intellectual property rights to all original materials in the Exhibition Area belong
to the HKMA.. Reproduction and presentations using the materials in the Exhibition
Area are prohibited unless priorapproval has been given by the HKMA.

Visitors who fail to observe this code may be asked to leave the Centre.

The Centre will be closed when the tropical cyclone warning signal No. 8 or above is
hoisted, or is about to be hoisted. The HKMA reserves the right to close the Centre in
case of emergency, or in the interests of safety, or for any other reason. Such closures
may be at short notice. A notice about the closure will be posted in the HKMA G/F
lobby and on the HKMA website when necessary.



